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BRITISH COLUMBIA PROVINCIAL COMMAND 

LADIES AUXILIARY 

 

ARMY, NAVY AND AIR FORCE VETERANS IN CANADA 

 

CONSTITUTION 

 

Established by Virtue of Dominion 

Constitution, By-Laws and Regulations 

 
This organization shall be known as the British Columbia Provincial Command, Ladies 
Auxiliary, Army, Navy and Air Force Veterans in Canada, and shall be under the jurisdiction of 
and subject to the Constitution, Rules and By-Laws of the Army, Navy and Air Force Veterans 
in Canada, Dominion Command. 

 

It is the principal objective of the Ladies’ Auxiliary of the Army, Navy and Air Force Veterans in 
Canada to be of every assistance possible to the Local Unit; to give aid where needed to the 
Families of Veterans and Fallen Heros, and to have at all times the interest of those for whom 
we are working come first. 

 

 

 

 

 

 

Adopted: April 28, 2012 

Approved: May 24, 2012 
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BY-LAWS 

OF THE LADIES AUXILIARY OF THE ARMY, NAVY AND AIR FORCE VETERANS IN CANADA 

 

ARTICLE 1 

Name 

This Auxiliary shall be known as Kelowna No 376 of the Army, Navy and Air Force Veterans in 
Canada. 

 

ARTICLE II 

Object & Preamble 

It is the principal objective of the Ladies Auxiliary of the Army, Navy and Air Force Veterans in 
Canada to be of every assistance possible to the local unit; to give aid where needed to the families 
of veterans and fallen heroes; and to have at all times, the interest of those for whom we are 
working come first. 

 

ARTICLE III 

Members 

Section I – Application for membership. 

a. All application for membership shall be on the forms as approved by the Dominion Charter 
and shall contain the particulars of the individual making the application.  All applicants 
must be recommended by a current member before the application will be considered. 

b. Every applicant for membership, before admission, shall be required to take a pledge. 
c. A candidate for membership must be of good character and be able and willing to perform 

legitimate service work in accordance with the aims and objectives, Constitution, By-Laws 
and Regulations of the Association. 

d. Members are held responsible to make themselves conversant with the Constitution and 
By-Laws of the Association, the Provincial Command and this Auxiliary. 

Section II – Active Status 

a. In order to be considered active and eligible to stand for an executive position, members 
mush have attended 75% of the general meetings.  Called in the current calendar year. 



b. The annual dues shall be affixed by the Auxiliary and shall be paid yearly.  All dues shall 
become payable on the 1st day of January of the current year.  A member who has not paid 
her dues before January 31st may be deprived of all privileges of the Auxiliary at the 
discretion of the Auxiliary, until such time as she has paid her full years. 

c. To be active a member must not be in default of any financial indebtedness to the Auxiliary 
of the Association. 

d. No member will be considered active if their membership is under suspension. 

Section III – Long Service Pins 

a. Members in continuous good standing of five (5), ten (10), fifteen (15), twenty (20), twenty-
five (25), thirty (30), thirty-five (35), forty (40), forty-five (45) or fifty (50) years or more in the 
Association shall be eligible to receive a Long Service Pin. 

Section IV – Life Membership 

a. In consideration of outstanding service, this Auxiliary may recommend a Life Membership to 
a member who has been in good standing in the Association for a period of no less that 
fifteen (15) consecutive years. 

b. Such recommendation must be supported by a written citation indicating therein such 
outstanding service and shall be subject to the approval of both Provincial and Dominion 
Command. 

Section V – Suspension and Expulsion of Members 

a. The Executive of the Auxiliary may, by a vote of not less than two-thirds (2/3) of the Executive 
Members present at a meeting, expel or suspend a Member of this Auxiliary for reasonable 
cause. (Causing dissension or agitation between Members, discourtesy to fellow Members 
or disloyalty), provided that no Member shall be expelled or suspended unless notice of 
such proposed expulsion or suspension shall be given to such Members or until such 
Member shall have had an opportunity to be heard.  Such notice shall be considered to 
have been duly given, if sent by registered mail to the last know address of the Member at 
least seven (7) days before the appointed date for such Hearing or Meeting, subject always 
to appeal as hereinafter provided.  Such suspension may continue in case of non-payment 
of dues until arrears are paid up.  No suspended Member shall, during suspension, have any 
privileges of Membership in the Association of this Auxiliary. 

b. The Executive of this Auxiliary may at any time, by a vote of not less than two-thirds (2/3) of 
the Executive Members present at a Meeting, restore to good standing any suspended or 
expelled Member of this Auxiliary. 

c. The names of all Members expelled or suspended from this Auxiliary must be sent to the 
Secretary of the Provincial Command. 

d. An appeal shall lie on behalf of any Member suspended or expelled from this Auxiliary to 
Provincial Command, within fifteen (15) days of receiving such notice of suspension or 
expulsion. 



e. Any charges against an Auxiliary Member shall be reported immediately to the Secretary at 
the time of the complaint and it shall be in writing. 

 

ARTICLE IV 

Officers 

Section I 

a. The Table Officers of the Auxiliary shall be a President, Vice President(s) maximum two (2), 
Secretary, Treasure, and Past President.  The position of Secretary and Treasurer may be 
combined (Secretary/Treasures). 

b. Also elected to the Executive are floor officers (maximum four). 

Section II – Qualifications 

a. To be eligible for the office of President, a Member must have served at least two years on 
the Executive, one of which must have been a Table Officer. 

b. To be eligible for the offices of a Vice President, Secretary or Treasurer or the combined 
office of Secretary/Treasurer a Member must have served at least one year on the Executive. 

c. To be eligible for a Floor Officer, a Member must have been an active member who has been 
in good standing in the Association for a full twelve (12) months prior to the election.  Active 
members in good standing who have not had twelve (12) full months service may be eligible 
for nomination provided no member with more than twelve (12) months service do not 
accept the nominations. 

d. Any Member who holds an Executive office in either another Chartered Veterans 
Organization; i.e. Royal Canadian Legion or another Auxiliary; i.e. you belong to more than 
one local Auxiliary shall not be eligible to hold office at the same time in this Auxiliary.  The 
same restriction applies to members employed in the Unit. 

e. Members may hold office in the Auxiliary as well as being on the Executive of British 
Columbia Provincial Command Ladies Auxiliary (B.C.P.C.L.A.). 

Section III - Elections  

a. The officers of the Auxiliary, with the exception of the Past President, shall be nominated 
and elected annually by a ballot vote which shall be on the 3rd Wednesday of November 
each year. 

b. The Presiding Officer (a Past President or a past Table Officer) shall appoint the Returning 
Officer and two Scrutineers. 

c. No Member who is not in good standing the day before elections shall be eligible to vote for 
the election of Officer. 



d. The candidate receiving the most votes will be declared elected and at the request of the 
majority of the members present, the ballot results will be tallied on a blackboard at the 
General Meeting. 

e. No President shall serve for more than three (3) consecutive years without the written 
permission of B.C.P.C.L.A. 

f. The Executive Office of the Auxiliary shall serve one (1) year or until the installation of their 
successors. 

g. In the event a vacancy occurs in the Executive, such vacancy shall be filled in a manner 
similar to the procedure governing regular elections of Officers. 

Section IV – Duties of Executive Officers 

PRESIDENT 

The President shall preside at all of the Executive, General and Special Meetings of this 
Auxiliary and shall automatically be a member of all Standing Special Committees. 

VICE PRESIDENT 

In the absence of the President, the Vice President shall discharge all the duties of the 
President and in the absence of the President and the 1st Vice President, the 2nd Vice 
President shall discharge all the duties, and if the absence of both Vice Presidents, a 
Member of the Executive as appointed by the President or Vice President, shall discharge all 
the duties of the President. 

SECRETARY 

The Secretary shall keep record of the proceedings of all meetings whether of the Auxiliary 
or the Executive, in special books for that purpose.  She shall be required at every business 
meeting to have with her the proper Minute and Record books and all other necessary 
books and correspondence relative to the business likely to be transacted at such meeting.  
The Secretary shall be the custodian of the official Seal of the Association.  The Seal shall 
be the one now in use and shall not be affixed to any document except by the authority of a 
resolution of the Executive and when so authorized shall be affixed by the Secretary thereof 
and attested by her signature and by the signature of either the President or Vice President 
of the Auxiliary or by some other person specially authorized in that behalf by the Executive. 

TREASURER 

The Treasurer shall receive and give receipts for all monies due by the Members.  She shall 
be responsible for the proper conduct of the Auxiliary business and shall deposit all funds 
of the Auxiliary in a Chartered Bank to be selected by the Executive and such account shall 
be in the name of the Auxiliary.  She shall submit a financial statement when required by the 
Executive and to the General Meeting at least one each year at the time of the annual Audit.  
All cheques shall be signed by the Treasurer and either of any two accredited signing 
Officers; i.e. President, Vice President or Secretary. 



 

 

IMMEDIATE PAST PRESIDENT 

 
The Past President shall be of every assistance possible to the new President Elect and all 
Table Officers as well as answer any questions that she can. 

Section V – Duties of Floor Officers 

a. The elected Floor Officers will be assigned a task by the President from the members 
elected.  The appointment shall take place at the first Executive meeting after the Annual 
General Meeting (AGM).  If any Floor Officer wishes to form a committee to assist in her 
task, she may do so but it is not mandatory.  The President may assist any Floor Officer at 
any time.  The following Floor Officer positions shall be: Sick & Visiting, Membership & 
Publicity, Ways & Means and Finance. 

SICK AND VISITING 

The Sick & Visting Chair shall visit the sick Members and their dependents and recommend 
to the Executive if assistance is required and necessary to give emergency assistance on 
approval by the President; i.e. sending cards, flowers etc. 

MEMBERSHIP AND PUBLICITY 

a. The Membership Chair shall interview prospective members outlining the objectives 
and duties of membership.  If the applicant agrees to the duties associated with 
membership she will then present all new applications to the Executive for approval. 

b. The Publicity Chair shall consider all matters concerning publicity and submit items to 
the news media or post notices for special events; i.e. George Derby Vets or Special 
Fund Raising events. 

WAYS AND MEANS 

The Ways & Means Chair shall supervise various methods of raising funds for the benefit of 
the Auxiliary. 

FINANCE 

The Finance Chair will check the books on regular basis to ensure all items are being 
recorded in a correct manner and that no monies have been spent without the authority of 
the Membership. 

 

 



 

 

ARTICLE V 

MEETING 

Section I – Executive Meetings 

a. The Executive shall meet once each month on the 3rd Wednesday and at the call of the 
President. 

b. The Executive, while the Auxiliary is not assembled in General Meeting, has the supreme 
authority and shall control direct the affairs, policy and work of the Auxiliary, subject always 
to the Constitution and Bylaws and direction of the Ladies Auxiliary Provincial Command 
and the General Meeting assembled. 

c. Should any Member of the Executive be absent from three (3) consecutive meetings without 
an excuse satisfactory to the other Members of the Executive, she shall if a resolution to 
that effect is passed by the Executive, after due notice to such Member, cease to hold 
Office and her place shall be filled in a manner relative to regular election of Officers. 

d. The Executive shall have the power to spend a sum, not exceeding fifty dollars ($50.00) in 
any one month for Auxiliary purposes without first having the sanction of the General 
Meeting, subject always to ratification by the Auxiliary in General Meeting assembled. 

e. A Member may request the Executive to take any problem that cannot be resolved in a 
General Meeting to the Provincial Command Ladies Auxiliary for clarification. 

Section II – General Meetings 

a. The General Meeting of this Auxiliary shall be held on the 3rd Wednesday of each month.  
The General Meeting may change the meeting day in an emergency for one (1) meeting day 
by notifying Provincial Command Ladies Auxiliary in writing. 

b. The January General Meeting shall be designated as the Annual General Meeting.  The 
General Meeting shall be conducted in the usual manner until the end of the Unfinished 
Business, when the following Agenda is to be used; 

Annual General Meeting – see note below 

(a) Reports of Standing Committees 
(b) Reports of Special Committees 
(c) Reading an approval of Minutes of last Annual General Meeting 
(d) Roll call of voting members 
(e) Nomination and Election of Officers 
(f) Installation of Officers 
(g) President-elect call to the Chair and presented with the pin and gravel.  She then 

finishes the meeting from New Business to adjournment. 



NOTE: If the Auxiliary is having a joint installation with the Unit, your Annual General 
Meeting will end at e. above,  Nominations and election of Officers, and the balance of the 
Meeting be completed by outgoing Officers. 

c. Twelve (12) members present or one-fourth (1/4) of the Membership at the General Meeting 
shall constitute a quorum for the purpose of conducting business, but a lesser number can 
adjourn a meeting. 

d. In the absence of the President, the Vice President (1st or 2nd) shall call the meeting to order.  
In the absence of the President and 1st and 2nd Vice President, a temporary Chairperson may 
be appointed by the Executive. 

Section III – Special General Meetings 

a. A special General Meeting shall be called: 
a. At the discretion of the President 
b. By the order of the Executive 

b. At least seven (7) days notice shall be given for any Special Meeting and no other business 
not in the call for such meeting shall be considered or discussed at the Special Meeting. 

 

ARTICLE VI 

Sergeant-at-Arms / Delegates / Auditor 

Section 1 – Sergeant-at-Arms 

a. The Sergeant-at-Arms shall be appointed by the President at the Meeting following the 
Annual General Meeting however she is not a Member of the Executive Committee.  She 
shall have charge of the Register and shall require all present to sign her name on meeting 
nights, and see that only members in good standing are to remain, and to perform such 
other duties as Chairman or President may direct. 

Section II – Delegates 

a. Delegates to the Provincial Command Convention shall be elected in January prior to the 
Convention to be held in that year, based on the previous year October Membership Per 
Capita. 

b. The President shall automatically be a delegate, and represent the first twenty (20) 
members or portion thereof. 

c. If the President is unable to attend as the delegate, then your option are as follows. 
a. Send your 1st Vice President if able to attend 
b. Send your 2nd Vice President if able to attend 

d. If membership is 21-40 you are entitled to a second delegate who will be elected. 
e. If membership is 41-60 you are entitled to a third delegate who will be elected. 
f. Alternates should be elected in the event that the delegates are unable to attend. 



g. The Alternate delegates are used for the elected delegates only. 
h. All delegates and alternates elected shall be listed in descending order as to the number of 

votes received. 

Section III – Auditor 

The auditor shall be appointed by the Executive and shall not be a member of the Auxiliary, but shall 
be familiar with accounting procedures.  The fiscal year of the Auxiliary shall end on December 31st 
of each year. 

 

ARTICLE VII 

Other 

Section I – Transfers 

Any member of this Auxiliary may apply to the Secretary for a Transfer of her Membership to any 
other Auxiliary she may indicate and the Secretary shall forward to the Secretary of the Auxiliary 
indicated, the original application form of the Member and shall state any Office or employment 
which she may have and/or had in this Auxiliary. 

Section II – Inspection of Records 

Any member in good standing may inspect any of the records or books of this Auxiliary upon not 
less than seven (7) days notice, in writing to the Executive Officers of the Auxiliary and the Executive 
Officers to whom the notice is given or any other Officer, shall make the books and records 
available at the pace where the books and records are kept.  Any Office may, if she wishes, be 
present during the inspection. 

 

ARTICLE VIII 

Parliamentary Authority 

Section I – Rules of Order 

Where these By-laws or General Meeting or the Executive has not made any rule or order governing 
any particular procedure, Rober’s Rules of Order, Newly Revised, shall be the Parliamentary Guide. 

Section II – Repeal 

All former By-laws, rules and regulations of this Auxiliary are hereby repealed in the foregoing when 
passed by General Meeting of this Auxiliary shall be the Constitution of the By-laws of this Auxiliary. 



 

ARTICLE IX 

Amendments 

Section I 

a. The By-laws may be amended by Notice of Motion presented in writing at a General Meeting 
of the Auxiliary.  Such Notice of Motion shall be tabled until the next General Meeting, when 
such Notice of Motion shall be debated and voted on.  A two-thirds (2/3) vote in favour of the 
motion shall be required to amend the By-laws. 

b. These amendments of the By-laws shall always be subject to approval of the Provincial 
Command and Dominion Command. 

 

 

 

 

 



 


